
 

 

 

Intern with a Local Elected Official 

Background:  

Each year a selection of internships with local elected officials are supported by the generous donation 
of Dr. Jesse L. White to the Carolina Center for Public Service (CCPS).  These students will be paid a 
$4,000 stipend to complete 320 hours of community service as part of a required APPLES service-
learning internship course in the School of Social Work. 

Qualifications: 

You must be an undergraduate student at UNC-Chapel Hill with at least one semester remaining after 
summer 2024. You must enroll in a one-credit asynchronous course offered by the UNC School of Social 
Work. The cost to participate in this course can be found here for both residents and nonresidents of 
North Carolina. We have financial aid-based scholarships to cover the cost of the course for a limited 
number of students. 

Deadline: 

The deadline for applications is March 18, 2024. 

Application Portal: 

Apply on the CCPS Portal! 

Site(s): 

Town of Chapel Hill 

Description: 
The intern will have the opportunity to work with the Chapel Hill Town Council and the Mayor’s 
Office on a range of projects. The work will vary and could include responding to constituent 
inquiries and requests, research, tracking and reporting on development projects and other topics of 
interest to the Council, communications and media support, and administrative operations. The 
intern will attend meetings of the full Council, Council committees, and Council advisory boards. 
Regular work hours are Monday through Friday, 8:30am – 5:00pm. The schedule will be flexible 
Monday through Friday, including evening hours on some evenings, Monday through Thursday, 
based on scheduled public meetings (the full Council meets on Wednesday nights). 

Supervisor(s): 
Jeanne Brown is the Mayor’s Chief of Staff and works directly with the Town’s elected officials. Ross 

https://summer.unc.edu/tuition-and-financial-aid/
https://applicationportal.ccps.unc.edu/


Tompkins reports to the Town Manager and helps with staff connections. Jeanne and Ross jointly 
design and manage the intern experience.  

Duties: 
The Town Council does not hold regular meetings in July and August, which provides an opportunity 
for more project-oriented work of interest to the Mayor & Council. Sometimes these projects are 
with Town staff in the implementation of a Council policy decision or otherwise in response to a 
Council interest. 

Transportation: 
A valid driver’s license and access to a personal vehicle are helpful (parking provided), although 
many Town facilities and public meeting locations (including Town Hall where the intern is based) 
are accessible via free public transportation. 

Additional Information: 
The residents of Chapel Hill elect a mayor and eight at-large Council members to serve on the Town 
Council. Following the Mayor/Manager form of government, the Council appoints a Town Manager 
to carry out the decisions and policies of the Council and oversee day-to-day operations of the 
organization. The Town Manager, along with two Deputy Town Managers, lead more than 700 
employees across 16 departments. A town budget of more than $100 million funds a wide range of 
services including a fare-free transit system, a public library and public housing. 
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https://www.townofchapelhill.org/budget

